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University Scholar Application – Instructions 
DUE: Friday Nov. 2, 2018, 4:00 pm in Rowe 419
Only students who have submitted a Letter of Intent by Sept. 10, 2018 may submit an application.
Please follow the instructions below as you prepare your application. Consult the website for advice on preparing an application and to read model proposals. A proposal preparation workshop will be held on Sept. 18, 4-5 pm in MCHU 305
APPLICATION COVER SHEET You must complete all fields and obtain the dated signatures of the three full-time faculty members who have agreed to serve on your Advisory Committee.  

PROJECT PROPOSAL The project proposal may be a maximum of 7 pages. Recommended page lengths for each of the proposal sections are listed below.

· Field of Interest, Statement of Problem, Deliverables (one double-spaced page) 

· Describe the academic or creative field that you will pursue.

· Describe the problem/question/issue/project you intend to focus on and why it is important. Indicate why you are interested in it and how you plan to use your enriched knowledge of the field upon completion of your degree.

· Briefly describe the deliverable you intend to produce as a result of your efforts, e.g. scholarly essay, website, work of art, professional journal publication, conference presentation, etc.

· Review of Literature (1-2 double spaced pages) 

· Provide a review of the scholarly literature that relates to the problem/question/issue you intend to study.

· Cite appropriate foundational sources and show how your project’s outcome will contribute to knowledge or creative expression in that field.

· Methods (1-2 double spaced pages) 

· Describe the theoretical framework for your project. Describe the steps you will take to conduct your project. Use enough detail to allow the committee to evaluate the quality and feasibility of the project/research. Include the specific methods by which you will carry out the research/project. In hypothesis-driven fields of inquiry, clearly state your hypothesis.
· For projects that include data collection and analysis, provide specific details on how this will be done. If you intend to conduct surveys or interviews, please attach an appendix to your proposal with sample questions.

· For humanities fields, state what theoretical approach (method) you take toward your evidence, and why you believe this approach is particularly appropriate for your scholarly project. That is, explain what your chosen approach helps you to achieve that you could not achieve by taking an alternative approach. Be sure to provide definitions of key theoretical terms.
· If resources are needed—such as access to a laboratory, organization, funding, performance space— you must explain your plans to acquire these resources.

· If your research requires Institutional Review Board approval, state how you will obtain permission to conduct your research after reviewing and discussing with your faculty advisors the information regarding University IRB policy.
· References (1-2 single spaced pages) 

· Include a list of the works cited in your proposal in a format appropriate to your academic discipline and from suitable scholarly resources.

· You may use a bibliography, footnotes, or other suitable methods of citation.

· If you are in the humanities and social sciences, include a second reference list of “significant work in the field” in addition to the “works cited.” (This may be in addition to the 7-page maximum.)
· If you are in the arts, you may include visual materials (e.g. website with your work)
PLAN OF STUDY Plan of Study Discussion, Plan of Study Comparison Form, and, if necessary, Requirement Substitution Request Form. All forms should be typed.
· Plan of Study Discussion (one double-spaced page)
· Explain how your proposed Plan of Study will enable you to obtain the knowledge and expertise you need to complete your University Scholar Project. 
· Discuss how the Plan of Study will lead to increased rigor in your curriculum. 
· Discuss how you plan to address any relevant gaps in your knowledge. 
· Explain any lapses in academic performance.
· Plan of Study Comparison Form

· Fill in your standard plan of study on the left and your proposed University Scholar plan of study on the right.
· Requirement Substitution Request Form 
· Students who have not completed all of their General Education requirements may substitute courses pertinent to their Plans of Study for General Education courses. Substituted courses should be in the same general field as the General Education requirement. 
· You may propose graduate, advanced, and appropriate related courses as substitutions for major requirements. If you plan to substitute selected courses, explain how the proposed substitutions will further the objectives of your University Scholar Project. 
· Students in majors requiring certification or accreditation (e.g. ENGR, NURS, NEAG), should consult with their school or colleges to ensure compliance.
UNIVERSITY SCHOLAR FACULTY EVALUATION FORM The faculty member who serves as chair of your advisory committee must complete the faculty evaluation form assessing the quality of the proposal and feasibility of the plan of study and project. Please provide your faculty member with an electronic version of the evaluation form. The form should be signed and returned in a sealed and signed envelope to the student for submission with the remainder of the application by the deadline listed above.
OFFICIAL COPY OF UCONN TRANSCRIPT Submit an official copy of your UConn transcript with your application materials. If you are a transfer student, please also submit a copy of your transcript(s) from your previous institution(s).
FORMATTING INSTRUCTIONS
You must use the forms provided for the cover sheet, plan of study comparison form, requirement substitution request form, faculty evaluation form (provided following these instructions).
Proposal formatting: 
One-inch margins, 12 point font, double-spaced.
Number all pages
Your name and title at the top of the first page of the proposal
Everything should be submitted single-sided, please.
SUBMISSION INSTRUCTIONS
Completed applications must be submitted in paper form to Rowe 419 by Friday, Nov. 2 at 4:00 pm
Word version of your proposal (only) will need to be submitted to the University Scholar HuskyCT site. We will e-mail you more detailed instructions regarding this once we receive your letter of intent.
Materials to be submitted:

1. University Scholar Application Cover Sheet
2. Proposal (7 page maximum)
a.   Introduction/Statement of the Problem/Deliverables 
b.   Review of the Literature
c.   Methods 
d.   References
Other required elements: List of Significant Work in the Field (required of projects in social sciences and humanities) and Sample Survey Questions (required of projects that include surveys) (These other required elements do not count toward the 7 page maximum) 
3. Plan of  Study

a. Discussion of Plan of Study (1 double-spaced page maximum)
b. Plan of Study Comparison Form

c. Requirement Substitution Request Form

4. University Scholar Faculty Evaluation Form (One faculty evaluation form)
5. An official copy of your UConn transcript (and if you are a transfer student, transcript(s) from previous institution(s))
NOTE:
Candidates should pre-register through the regular process in November/December. Selected University Scholars may need or wish to make adjustments to their schedules after selection. 

QUESTIONS or COMMENTS:

Contact Monica van Beusekom, Ph.D., Coordinator, University Scholar Program at monica.vanbeusekom@uconn.edu 

University Scholar Application – Cover Sheet
	1.  Student Information

 Name _________________________________

 Local Address ___________________________

 _______________________________________

 Permanent Address _______________________

 _______________________________________

 School / College _________________________

 School 2 / College 2 ______________________

 Current Advisor _________________________

 Grad Date: May / Aug / Dec  Year: __________


	 Student ID# ______________________________

 Local / Cell Phone ________________________

 UConn Email ____________________________

 Permanent Phone _________________________

 Major __________________________________

 Major 2 _________________________________

 Honors Student? Yes / No __________________

 Cumulative GPA _________________________




2. Project Proposal

	Proposal Title:  




Prepare your University Scholar project proposal (including appropriate references). Include the title and your name on the first page, and number the pages.

3. Plan of Study

Prepare your Discussion of Plan of Study.  Prepare your Plan of Study Comparison form and if requesting substitutions, your Substitution Request form.


General Education and Major Requirements
a. Have you completed the General Education requirements for your school or college?   YES ( NO (
b. Are you requesting any substitutions for:



General education requirements?
YES ( NO (


Major requirements?  


YES ( NO (
If yes, attach the Requirement Substitution Request Form and indicate in your Discussion of plan of study how the proposed substitutions will further the objectives of your University Scholar Project. 
Students in majors requiring certification or accreditation should consult with their school or college to ensure compliance.
4. Academic Transcript


Submit an official copy of your UConn transcript with your application materials.

Continued on page 2
University Scholar Application-Cover Sheet (cont’d)
5. Academic Integrity Statement (see http://universityscholars.uconn.edu/academic-integrity/) 
I confirm that I have prepared all components of this application in accordance with University standards for academic integrity.
________________________________________________________

Student Signature

6. Advisory Committee

Note: Your committee must include at least one faculty member from each of your major departments.

I have read _______________________’s University Scholar Project Proposal and Plan of Study and agree to serve as a member of her/his University Scholar Advisory Committee.  I agree to meet with the student regularly to monitor his/her progress and to provide input and feedback regarding his/her Scholar Project and Plan of Study. 
I have reviewed the student’s proposed plan of study and support the choices of coursework, including any proposed substitutions for General Education. (Note: Gen Ed substitutions must be endorsed by the student’s advisory committee and are approved or denied by the University Scholar Oversight Committee at admission. See substitution request form for details on this student’s requests.)
I approve any major requirement substitutions proposed by the student, as meeting or exceeding the expectations of the major department that I represent on this committee. (Note: Major substitution requests are approved by the advisor representing that department on the student’s advisory committee. Admission to the UScholar Program formalizes that substitution. See substitution request form for details on this student’s requests.)

Name




Dept.


Signature


Date
	1.
	
	
	


Chair (The faculty member chosen to chair the committee should also complete the University Scholar Faculty Recommendation Form.)
	2.
	
	
	


	3.
	
	
	


Questions? Please contact monica.vanbeusekom@uconn.edu phone: 860-486-0324.

University Scholar Application – Plan of Study Comparison Form
Name: _____________________________________

Include department, course number, and course title; form must be typed.
Spring 20____ (year)
	Standard Plan of Study
	Proposed University Scholar Plan of Study

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Fall 20____ (year)

	Standard Plan of Study
	Proposed University Scholar Plan of Study

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Spring 20____ (year)

	Standard Plan of Study
	Proposed University Scholar Plan of Study

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Additional Coursework (Summer/additional semesters)

	Semester Planned
	Standard Plan of Study
	Proposed University Scholar Plan of Study

	
	
	

	
	
	

	
	
	

	
	
	


University Scholar Application- Substitution Request Form 

Name: _______________________________
Requests for course substitutions must be included in your Plan of Study Comparison form. Your Discussion of Plan of Study should explain how the proposed substitution(s) will further the objectives of your University Scholar Project.  

Major Substitution Requests

Students may propose graduate, advanced and appropriate related courses as substitutions for major requirements. Major substitution requests must be approved by the student’s Advisory Committee at the time of application as indicated by the signatures on the cover sheet.
Note: Students in majors requiring certification or accreditation should consult with their school or college to ensure compliance.
	Normal Req: Department, Course Number, Title
	Proposed Sub: Department, Course Number, Title

	
	

	
	

	
	

	
	


Justification:
	


General Education Requirement Substitution Requests
Students who have not completed all of their General Education requirements may wish to substitute courses pertinent to their Plan of Study for General Education courses. Substituted courses should be in the same general field as the requirement. General Education Requirement substitution requests must be endorsed by the student’s Advisory Committee (indicated by signatures on cover sheet) and are approved or denied by the University Scholar Committee at the time of admission.

Note: Students in majors requiring certification or accreditation should consult with their school or colleges to ensure compliance.
University Scholar Application- Substitution Request Form (cont’d)

1.  Content Area:  

Requested Course (Dept, Number, Title): 

Explanation: 
	


2.  Content Area:  

Requested Course (Dept., Number, Title): 

Explanation: 
	


3. Content Area:  

Requested Course (Dept., Number, Title): 

Explanation: 
	


University Scholar Faculty Evaluation Due: 11/02/18
Please type your responses.
Applicants: Please fill out the student information in the box below and then forward this form to the chair of your advisory committee in Word format. 
Faculty: Please feel free to use as much space as you need to answer each question. 
	Student Information (to be filled in by student)
 Name  ____________________________________          Student ID# ______________________  

 Email Address ___________________________________________________________________

 Proposed semesters of participation in University Scholar Program:

 ________________________________________________________________________________




Please evaluate the student’s University Scholar proposal by answering the following questions. 

1. Please evaluate the student’s qualifications to complete this project. For example: the student’s awareness of the relevant literature and the student’s understanding of the steps necessary to complete the project.

2. How is this project different from an honors thesis in your area? Please address whether this project is interdisciplinary and/or whether it examines a disciplinary question in greater depth than an honors thesis.

3. Please evaluate the student’s initiative and independent thinking as it contributes to the potential for success of this project.

4. Please evaluate the feasibility of this project. Please consider the availability of resources (e.g. access to a laboratory, organization, or funding), your availability, and the timeframe in which the student intends to complete the project.

5. Does this project require human/animal subjects, recombinant DNA, biohazards, or stem cell review? 


YES ( NO (
If yes: 

· Will the student need to submit a proposal to IRB for review or will the student be added to an existing protocol? 

· Will the student be able to complete the project within the timeframe outlined? 

6. Will a major portion of this project be supervised by a non-UConn-Storrs faculty member or researcher and if so, have you been in communication with him/her?

Name





Dept.


Signature


Date
	
	
	
	


Please return this form in a sealed and signed envelope to the student who will submit it with his/her application

Questions or comments may be directed to: Monica.vanBeusekom@uconn.edu or Phone: 860-486-0324
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